
 

 

Working Smarter for 
Go Home On Time Day 2013 

Have you developed a long-hours habit? Regularly staying late at work and finding 
that your family life is suffering? Missing out on fun? No time for exercise, hobbies, 
social life or me-time? Sounds like it’s time to get a bit of balance back – join in Go 
Home on Time Day this 25 September and start a new habit to last all year round! 

Here are some tips to help you get ready for Go Home on Time Day 2013… 

 Get it in your diary! People all over the UK will be joining in on 26 

September 2012 so make this “the" day you organise your work more 
carefully and leave work on time. Decide what “on time” will be that day, and 
stick to it – make sure it’s on your online calendar too. 

 Stop going along with unspoken office “rules”. Instead, commit to 

stopping work on time. Who decided that you had to work until 7pm? How 
much is your personal time worth? 

 It helps to have a regular commitment outside work to doing something 

involving other people. Even simple things like going for a walk together, 
playing sport or visiting each other can quickly become a new routine. 

 Don’t take work home with you. Train your brain to stop thinking about the 

things you have to get done, who you have to call, what meetings you have to 
set up, what reports are due. Use the last half hour at work to review all that, 
then go home knowing you’ve done a good day’s work – now you need to 
switch off so you’ll be fresh for the next one.  

 Make sure your work phone is switched off so you can give your family or 

friends your undivided attention. And don’t go dipping into emails “just in 
case”! 

 Make Go Home On Time Day a team activity so everyone supports each 
other’s needs to leave on time on this particular day. 

 Evaluate the impact of the various types of work you do.  Cut back on 

activities that give relatively little benefit for the time invested. 

 Make the most of your prime time. We all have a particular time of day 

when we have lots of energy and enthusiasm and a greater ability to think 
and concentrate. Work out when you are at your most effective and tackle 
your most important work then. 

 Ideally, start meetings right after lunch. Block out your diary from the last 

hour of every day so people don’t schedule late meetings with you. And don't 
ask others to begin projects at 4:45pm – respect their right to a life outside 
work too. 

 Schedule “working” time. Block off certain hours in your diary for answering 

messages and getting work done and only accept meetings outside these 
times. Don’t make this last thing at night! 

 


